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1. OOmue moJ10KeHHUSI.

1.1. Hens mannoro IToMOKEHHS - 3alUTa TIEPCOHATBHBIX JAHHBIX OT HECAHKIMOHUPOBAHHOTO JOCTYIIA.
Hacrosmee Ilomoskenume paspabotaHo B cooTsercTeuM ¢ Koucturyuweidt Poccuiickoit Deneparmu,
Tpynosem konekcom Poccuiickoit @enepaunn, @enepanbhbiM  3akoHOM oT 27.07.2006 N 149-®3 "O6
vHbopMaImy, MHQOPMALMOHHBIX TEXHOJOTMAX M O 3amute MHbopmaruu", DefepatbHBIM  3aKOHOM OT
27.07.2006 N 152-®3 "O mnepcoHaJbHBIX JAHHBIX", WHBIMH HOPMATHUBHBIMM aKTaMH, AEHCTBYIOIIMMH Ha
Tepputopun Poccuiickoit @eneparum. _

1.2. C6op, XpaHeHHe, UCTIONB30BAaHHE W PACIIPOCTPAHEHHE MH(POPMAIIMM O YACTHOM >KM3HH LA 6e3
[IUCHbMEHHOIO  €ro  COIJlacHs He JOMyCKaloTcs. IlepcoHanpHble JaHHBIE OTHOCATCS K KAaTErOpUu
KOH(QUACHIMANBHOM HHBOPMALIUH. ,

1.3. Pexxim KOHDHIEHIMAIBHOCTH [IEPCOHAIBHBIX JAHHBIX CHUMAETCS B CIIydasX O6e3THuMBAHHS WA
IO UCTEUCHHH 75 JIET CPOKA XPAHEHHs, €CITH HHOE He OIPEIENIEHO 3aKOHOM.

1.4, JlomwkHOCTHBIE JMIa, B OOS3aHHOCTb KOTOPHIX BXOJMT BENEHHE MEPCOHANBHBIX NAHHBIX
COTpYAHHMKA, Y4aIerocss U ero pOoAMTENCH (3aKOHHBIX Hpe/cTaBUTENel) 0O6A3aHBl 00ECIEUHTh KaKIOMY
BO3MOXKHOCTb O3HAKOMJIEHHS C JOKYMEHTaMH W MaTepHallaMH, Hel‘IOCpeI(CTBeHHO 3aTParUBaIOLIMMHK €ro
npaBa ¥ CBOOOBI, €CIIH HHOE He MPEeLyCMOTPEHO 3aKOHOM.

1.5: TlepcoHanpHbIe JaHHBIE HE MOTYT OBITH HUCIIOIB30BAHBI B LIENSIX anqHHeHHﬂ HUMYLIECTBEHHOTO H
MOpPAJILHOTO Bpe/ia rpaXk[iaHaM, 3aTPy/IHEHHS peanusaluy rnpas 1 ceobon rpaxknan Poccuiickoit Denepauuu.
Orpannyenve npas rpaxan Poccuiickoii (Defepauun Ha OCHOBE MCTONBE30BAHMA HHPOPMALHH 06 HX
COLIHAILHOM TIPOMCXOXKICHHH, O PpacoBOM, HALMOHANBHOMW, S3BIKOBOM, PEJIMTHO3HOM M TapTHifHOI
NIPUHAUICKHOCTH 3aTPEIEHO U KapaeTcsi B COOTBETCTBHM C 3aKOHOAATEIECTBOM.

1.6. IOpunuyeckne u uU3HYECKHe JMUA, B COOTBETCTBUM CO CBOMMH IIOJHOMOYHSMH BIAIEHOLIHE
MHbopMaluel o rpak1aHax, MOIyYalolke U UCTIONB3YIOMIHE 6¢, HECYT OTBETCTBEHHOCTH B COOTBETCTBHMU C
3aKoHonaTeNnbCcTBOM Poccuiickoi Denepalvi 3a HapylIeHHe peXXHMa 3allMThl, o6paGOTKH M TOpsIKa
UCIIONB30BaHMs 3TOW HHOPMALHH.

1.7. HempaBomepHOCTb NEATEBHOCTH OPraHoB FOCYHAPCTBEHHOW BNACTH M OpraHM3allui 1o cGopy
IIEPCOHAIBHBIX JAHHBIX MOXKET OBITh yCTaHOBIEHa B CyHeOHOM IOpsAKE 10 TPeGOBaHMIO CyGHEKTOB,
JEHCTBYIOIMX Ha OCHOBaHWH cTaTei 14 u 15 MenepanbHOro 3aKOHa U 3aKOHOIATENHCTBA O [IEPCOHAIBHBIX
JaHHBIX.

1.8. Hacrosiiee nonoxenue yTBep)KHaeTcst AMPEKTOPOM —IIKONBI M SIBISETCH OBS3aTENbHBIM JUIS
HCIIONHEHHUS BCEMH COTPYIHHKAMH, HMEIOLIMMH J0CTYII K IIEPCOHANBHBIM JAHHBIM COTPYIHHKA.

2. IlonsiTHE U COCTAB MEPCOHAILHBIX JIAHHBIX.

2.1. TlepconanbHple JlaHHBIe paGoTHHKA — MH(OPMAIHs, Heo6XoauMas paGOTONATENO B CBS3H C
TPY/IOBBIMH OTHOLUCHHUAMH W KaCalOUIMecs KOHKPETHOro paGoTHHKa. [lepcoHaibHble J[aHHBIC yHaIlerocs U
ero poxureneil (3aKOHHBIX TpeACTaBuTeNel)- MHDOPMALWs , HEOGXOAMUMAsA TS aAMUHHMCTPALHH IIKOIBI,
MezpaboTHHKA, KJIACCHOTO PYKOBOIUTEIS.

2.2. K nepconanbHo#t 1oxymeHTauuu (Comepikameil nepcoHaIbHble TaHHBIE) OTHOCATCS JIOKYMEHTBI,
KOTOpBIE COAEP:KAT HMHIAMBUAYaJbHBIE JAHHBIE O KOHKPETHOM paGOTHHKE, YHAIIEMCs M €ro pOAHTeIX
(3aKOHHBIX ~MPEACTABHTENAX) M WCIONB3YIOTCS JOMKHOCTHBIMM JIMUAMH IIPDH WCTIONHEHHH CBOMX
JOJDKHOCTHBIX 0053aHHOCTEH.

2.3. K nepconanbHol JoKyMeHTALHH (COAEpIKAlleH TIepCOHANBHBIE NaHHbIE) OTHOCITCS:

2.3.1. JOKyMEHTSI, TIpeIBSBIISEMble IIPH TPYHOYCTPOMCTBE Ha paBoTy B COOTBETCTBHH CO CT. 65
Tpymosoro xomexca P®: macropT wiM MHOH HOKyMEHT, YJOCTOBEDSIONIHMH JTMYHOCTS, TPYLOBas KHIDKKA,
CTPaXOBOE CBHACTENBCTBO IOCYAApPCTBEHHOIO MEHCHOHHOIO CTPAaXOBaHHsA, JOKYMEHTHl BOMHCKOIO yueTa —
IUTA BOGHHOOOS3aHHBIX M JIMII, MOUIEKANIMX MPU3BIBY. AOKYMEHT 06 06pa3soBaHuM, KBATHDUKALMK HIA
HaJIMYHM CNICLMAJIBHBIX 3HAHWH — TIPU MOCTYIUIEHMH Ha paboTy, TpeGyrollyro CrelUaJbHBIX 3HAHHHM WM
CIEIHATbHOM TOArOTOBKHM, HANIPABICHHE CITy>KObI 3aHITOCTH, HATMYHE CYAUMMOCTH.

2.3.2. XapaKTepHCTHKH

2.3.3. pexoMeHaTebHEIE TUCHMa

2.3.4. cripaBku, NOATBEPIKAAIOLIHE NIEPHOAbI paboTsl y paboTomaTesneil U pa3mep 3apaboTHOM IUIaThI

2.3.5. HarpaJHbIe JOKYMEHTEI

2.3.6. JIMCTKH HETPYIOCTIOCOOHOCTH

2.3.7. MenuUMHCKHE CIPABKH, HHPOPMALKS MEIMIIMHCKOr0 XapaKTepa

2.3.8. OpraHM3allMOHHO-PACTIOPSAHTENbHBIE JIOKYMEHTb (NPUKA3BL, PACTIOPSIKEHHMs), JIOKAIbHBIE
HOPMATHMBHBIC aKTBI, IEPEUHHM, CIIMCKH H MHbIE BHYTPEHHHE JIOKYMEHTBI IIKOJIBI, COAEPIKALINE MEPCOHANIBHBIE
NaHHble paGOTHUKOB ((haMUITHIO, HMS, OTYECTBO)

2.3.9. NOKyMeHTBI, MOATBEPKIAIOIINE IpeArnonaraeMsie W (GakTHYeCKH MOTYYEHHBIE PabOTHHKOM
AEHEKHBIE CpeficTBa (IPUKasbl MO JIMYHOMY COCTaBY O Mpueme Ha paGoTy, O NepeBole Ha paboTy,
TOOIIPEHHH, PACUETHO-TUIATE)KHBIE BEIOMOCTH)
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2.3.10. mu4uHOE AEJI0 y4allerocs;

2.3.11. TOKYMEHTBI, yAOCTOBEPAIOIIHE JIHYHOCTD yHalerocs;

2.3.12. cBeJIeHMs O 3aHATOCTH POAUTENEH (3aKOHHBIX NPE/ICTAaBUTEEH)

2.3.13 Ceepenus, colepKalpecs B CBHAETENHCTBE O IOCTAHOBKE HAa yd4eT (DM3UYECKOro JMla B
HAJIOrOBOM OpraHe Ha Teppuropuu Poccuiickon ®eepanuu;

2.3.14. CBeneHuUs 0 ceMEMHOM TOJI0KEHHU pabOTHHKA;

2.3.15. Ceenienust 0 CeMeMHOM IOJIOXKEHUH POAUTENEN yUallerocs;

2.3.16. CBezieHHs O COCTABE CEMBHU paOOTHHKA,

2.3.17. CBezieHuUs O COCTaBE CEMBH YYallerocs;

2.3.18. CBenenus 0 3apabOTHOM IIaTe COTPYIHHKA;

2.3.19. CeeneHus 0 COIUANBHBIX JIBIOTAX;

2.3.20. Tomarunwii agpec, TenedoH;

2.3.21. Mecto paGoThl MM y4eObl 4IEHOB CeMbH M POICTBEHHMKOB, XapaKTep B3aMMOOTHOLICHHH B
CeMbE;

2.3.22. CopeprkaHue TPyIOBOTO JIOTOBOPA;

2.3.23. IToanMHHUKY U KOIIMU IIPUKA30B 110 JJMYHOMY COCTaBY;

2.3.24 JIlugHble nena U TPYyAOBBIE KHIKKH COTPYAHHUKOB;

2.3.25. OcHoBaHwMs K MpUKa3aM I10 JUYHOMY COCTaBy;

2.3.26. Komnuu 0TYETOB, HATIPABJISIEMBIE B OPTraHbl CTATUCTUKHY;

2.4. JlaHHBIE TOKYMEHTBI SBISIOTCS KOHQHICHIHMAIBHBIMU, XOTS, YUUTBIBas MX MacCOBOCTb M €HHOE
MecTO 00pabOTKH U XPAHEHHSI - COOTBETCTBYIOLIMHN IPH( OrpaHUYEHMs HA HUX HE CTaBUTCA.

3. O6s3anHocTH paboToaarTes.

3.1. B memnsix obecriedenus 1pas ¥ cBOGOJ YENOBEKa U MPaskAaHKHA JIWIa, JOMYIIEHHbIE K 00paboTke
TIEpCOHABHBIX JaHHbBIX, 00s3aHbl COOMIOAATH ClIeayIoNIHe 001IHe TpeGOBaHHA:

3.1.1. OGpaborka TEPCOHANBHBIX IaHHBIX MOYKET OCYIIECTBIATECA HCKIIOYUTENIBHO B LEJAX
obecriedeHus cobITIOIEH s 3aKOHOB ¥ MHBIX HOPMATHBHBIX TPABOBLIX aKTOB, COAEHCTBHUS B TPYIOYCTPOUCTRE,
o0y4yeHHH M MpOABMYKEHHM pPabOTHHKOB 1O ciyxkOe, obecreueHMs JMYHOM 6€30M1aCHOCTH, KOHTPONSL
KOJIMYECTBA M KAUYECTBA BBITIOJIHAEMOM paboThl ¥ 00ecedeHus COXPAHHOCTH UMY IIECTRA;

3.1.2. Ilpu onpenenennn obbemMa M COAEpiKaHHA, 00pabaThlBAEMbIX MEPCOHAIBHBIX AAHHBIX JIHMLA,
JONyIeHHBle K  0OpaboTKe MepCOHANBHBIX MAaHHBIX,  HO/DKHBI PYKOBOACTBOBaThCA KoHCTUTymei
Poccutiickoit @enepauun, Tpynobiv KonekcoM 1 MHBIMU (peAepaibHBIMU 3aKOHAMM,

3.1.3. Bce mepcoHanbHBIE JaHHBIE CIEAYyeT IONyYarh y Hero camoro paboTHMKa, poautess. Ecnu
HEPCOHAJIBHBIE JJAHHBIE BO3MOJKHO TIOYy4YUTh TOJBKO y TPeThed CTOPOHBI, TO 00 3TOM 3apaHee HeoOXOIMMO
YBEIIOMHTH C LIEJIBIO TIOyYUTh MUCBMEHHOE coriacke. PaGoronatesnb HO/KeH COOOMIUTE pabOTHHKY O LIETsIX,
NpEANoIaraéMbIX HCTOYHHMKAX M CIocobax TOMy4eHWsl MEepPCOHANbHBIX JaHHBIX, a Talkke O Xapakrepe
HOUIEXKANMX TONYYEHHIO TEPCOHATBHBIX JAHHBIX M MOCIEACTBUAX OTKa3a pabOTHMKA [aTh MUCbMEHHOE
coryiacHe Ha MX MOTyYEeHHE;

3.1.4. JIuua, momymieHHble K 00pabOTKE MEPCOHANBHBIX AaHHBIX, HE WMEIOT IpaBa MOIy4aTs U
06pabaThiBaTh MEPCOHAIBHBIE JAHHBIE O MOJUTHYECKUX, PeJIMTMO3HBIX M HMHBIX yOEKIEHHMAX M YaCTHOH
xusHU. B ciydyasx, HEMOCPE/ICTBEHHO CBSI3aHHBIX C BOMPOCAMM TPYHOBBIX OTHOLIEHHH, B COOTBETCTBHH CO
cratbeit 24 Koncrurynuu Poccuifckoit ®enepauyu paGoToparelis BlpaBe ModyyaTh U 00pabaTeiBaTh NaHHbIE
0 YaCTHOM YKM3HM pabOTHHUKA TOJNBKO C €ro IIMCBMEHHOIr0 COMJIacHhs;

3.1.5. PaboTonaTens He UMEET MpaBa TOJIyYaTh ¥ 0OpabaThIBaTh NepPCOHANBHBIE NaHHbIE PaOOTHUKA O
€ro WICHCTBE B OOIIESCTBEHHBIX OOBEIUHEHMSAX WIH ero NpO(COO3HOH NEATENbHOCTH, 3a HCKIFOUCHHEM
CITy4aeB, MPeIyCMOTPEHHBIX (eiepalibHbIM 3aKOHOM;

3.1.6. Ilpu NpUHATHY pELISHUM, 3aTPArUBAIOLIMX HHTEPECH PabOTHHKA, pa60T011aTenL HE MMEET MpaBa
OCHOBBIBATBCS Ha TEPCOHAJBHBIX JaHHBIX paOOTHMKA, IOMYYEHHBIX MCKJIOUMTEILHO B pe3ysibTare HX
ABTOMATHU3HPOBAHHOM 00pabOTKU MK SNIEKTPOHHOTO MOy YEHH S} '

3.1.7. 3amuTa nepcoHaNBHBIX AaHHBIX PAaGOTHHKA OT HENPABOMEPHOIO MX HCIIONB30BaHUS WK YTPATh
NomKHa GBITE obecreyeHa pabOTO/IATENIEM 3a CYET €ro CPEACTB B MOPAJKE, YCTAHOBJIEHHOM (eepanbHbIM
3aKOHOM;

3.1.8. Bce nomkHbl GBITH O3HAKOMIIEHBI TIOJ] PACIUCKY C JOKYMEHTaMH ILIKOJIBI, YCTaHABIHMBAIOUIMMH
NopsoK 06pabOTKH MEPCOHATBHBIX IaHHBIX PAGOTHUKOB, a Takke 00 MX MpaBax W O0S3aHHOCTIX B ITOH
obacTu;

3.1.9. PaGOTHHKY He JIOJDKHBI OTKA3bIBATHCSA OT CBOMX IIPaB HA COXPAHEHHE U 3alUTY TaiHBI;

4. O6s3annocTH paboTHAKA | poauTeIeil (3aKOHHBIX NpeIcTaBHTeek).



4.1, TlepenaeaTh JHIAM, IONYLIEHHBIM K obpaboTke 'TiepcOHATBHBIX AAHHBIX KOMILIEKC
JOCTOBEPHBIX, JOKYMEHTAPOBAHHBIX TIepCOHATBHBIX ~ AAHHBIX, cocraB  KOTOpBIX ~ YCTaHOBICH
3aKOHOIATENHCTBOM;

472. CBOEBpPeMEHHO cooBmars 06 U3MEHEHHH CBOMX riepCOHABHBIX AaHHBIX B IHCHMEHHOM GopME B
ABYXHe/IeIbHbIA CPOK € MOMEHTa BHECEHMS A3MCHEHH B COOTBETCTBYIOLINE JOKYMEHTbI PabOTHHKA;

5. TIpasa padoTHHKA H ponuTeneit (3aKOHHBIX npenc_TaBmeJleﬁ).

5.1. Tpe6oBaTh HCKIFOUCHIA JUTH VICTIPABTICHHS HEBEPHBIX VLM HETOJTHBIX IePCOHATBHBIX JaHHBIX;

52. Ha ¢BOOOIHBIN GecIuTaTHBIM AOCTYyI K CBOMM TIE€PCOHAIBHBIM MaHHBIM, BKIIOYad npaso Ha
TOJLyYeHHE KOTHH 060 3aMUCH, coneprkalieil epcoHabHBIC JIAHHBIE;

5.3. IlepcoHanbHbIC MAHHBIC OIIEHOUHOTO XapaKTepa JIOTIONHWUTD 3aABJICHUEM, BBIpPAKAIOMIUM  €r0
cOBCTBEHHYIO TOUKY 3pCHHUA;

5.4, OnpenensTh CBOMX npescTapuTesneit s 3AIIUTHl CBOMX NMEPCOHATBHBIX JAHHBIX;

5.5. Ha coxpaHeHHE 1 3aILHUTy CBOEH TMUHOM ¥ CeMeMHOM TaHbI.

6. C6op, 06paboTKa 1 XpaHeHune TiepCcoOHAIBHBIX TaHHbIX.

6.1. OBpaboTka mepcoHaNbHbIX J@HHBIX — TOIYHYCHHE, XpaHeHue, KOMOMHMpOBaHHe, nepeaaia uik
nE060e APyroe UCTOIb30BAHNE [1epCOHAIBHBIX JAHHBIX.

6.2. [TopsnoK NoJTyICHUs TIepCOHATbHBIX IAHHBIX.

6.2.1. Bee mepcoHAIbHBIE JAHHBIC criefyeT monydars y Camoro pocuTens HHOOpMALMH. Eciu
TepCOHAIIbHBIC IAHHDIC paboTHUKa, BO3MOKHO, TIOJYYHTh TOJIBKO Y TpeTbeil CTOPOHBIL, TO paGOTHMK JIOTIKEH
GBITH yBETIOMIIEH 00 9TOM apaHee W OT Hero JOMKHO 65ITh TIONY4eHO MHChMEHHO® cornacue. PaboroaTeib
JOJDKEH COOOIIHUTE pabOTHHUKY O LemiX, npearnonaraeMbix ACTOUHHMKAX ¥ criocobax MOy deHHA TIepCOHATBHBIX
J[AHHBIX, & TAK JK& O XapaKrepe TOJUIeKALHX MOy ICHHIO TiepCOHAIBHBIX NaHHBIX 1 HoC/eACTBUAX OTKa3a
paboTHuKa 1aTh MUCHMEHHOE COoryiacue Ha ux MOTyYEHHE. :

6.2.2. PaboTonareipb HE UMECT mpaBa noJy4arsb 1 obpabaTbIBaTh riepcoHasIbHbIC IaHHbIC paboTHHKA O
ero TONMTHYECKHX, PEIUTMOSHBIX 1 MHBIX yOeKICHUAX U yacTHOM sku3HM. B crydadx, HEeTocpeACTBEHHO
CBSI3AHHBIX C BOMpPOCaMH TPYAOBBIX OTHOILIEHHUH, B COOTBETCTBAH co crateeit 24 KoHCTUTYLHH PO
paGoroiarenb BIPABE nony4aTb 4 oGpabarsiBaTh NAHHBIC O qacTHOM KM3HM pabOTHHKA TONBLKO c €ero
MUCHEMEHHOTO COracus.

6.2.3. Paboronaresb He MMEET NPaBo noydarh 1 ob6pabarbiBaTh [1epCOHAJIBHBIC IAHHbIC paboTHHKA O
ero uNeHCTBE B OOLIECTBEHHBIX 0OBEIMHEHUIX UK ero podcoro3HOM NeATeNBHOCTH, 32 UCKIIIOUEHHUEM
CITydaeB, MPelyCMOTPEHHEIX eaepanbHBIM 3aKOHOM.

6.3. O6paboTka, nepefaia u XpaHeHHe NepCOHaIBHBIX JaHHBIX PabOTHHKA.

K o6pabotke, mepepaie M XPaHEHHIO riepcoHasIbHBIX J@HHBIX paboTHKKa HMEIOT IOCTYII
CIeyIolHe COTPYAHUKH:

- IMPEKTOP;

- 3aMECTUTENH IUPEKTOPA,

- CHIEIUAJIKACT TI0 KapaM;

- CEKpeTaphb;

- [IaBHBIHA GyxranTep, OyXrairep;

- peziceiaTenb pOhCOIO3HOTO KOMHUTETE,

- MepaOOTHHK;

- KJIACCHBIN pyKOBOAUTEIb;

- TICUXOJIOT;

- cOLaNIbHBIN Meaaror;

- cam pabOTHUK, yJaIyHCs ¥ ero POUTENH (3aKOHHBIC fpe/ICTABUTEIH) - HOCHTEIH JIaHHBIX.

6.4 I1pu mepenaye T1epCOHANbHBIX IAHHBIX JIOTKHBI OBITH cOBIOIEHBI CIICAYIONHE tpeGoBaHus:

- He coOOI[aTh TNEPCOHAIBHBIC JaHHBIE TPETHEH CTOPOHE Ge3 MUCHMEHHOTO COITIacHst HOCHUTEIS
pHdOpMAaLY, 38 JCKITIOUEHHEM CiTydaes, KOorja 510 HeoOX0AuMO B LEISIX rpe/TynpeKAeHNs yrposhl JU3HU U
370pOBBIO, & TAKKE B CIyHaiX, yCTAaHOBJICHHBIX (peepasIbHBIM 3aKOHOM;

- He coobuiaTh MEepPCOHANBHBIC faHHble paboTHUKA B KOMMEPUECKHX HesIax Ge3 ero MUCBMEHHOrO
COTJIACHsT;

- TIpeyNpenuTh Tl [OMTyYAIOLIX NePCOHATBHBIC JaHHblE, O TOM, HTO 3TH JaHHbIe MOTYT OBITE
HCTIONB30BAHBI JIAIIb B LEISX, UL KOTOPBIX OHM COOOICHEL, 1 TpeGoBath OT ITHX JIUL OTBEP/KICHHS TOTO,
9TO 5TO NPABUIO COOMIOACHO. Jluia, TOTy4arolue riepcoHaIbHBIC JIAHHBIC, oBs3aHBl cOOMOATh PeKMM
CEKpeTHOCTH (Kombmeﬂuuammocm). JlaHHOe TIOJIOKEHNE HE pacrpoCTpaHsAeTcs Ha obMeH TnepcoHaIbHBIMHA
JaHHBIMA PaOOTHHKOB B TIopsAzIKe, yCTaHOBICHHOM denepanbHBIMU 3aKOHaMH;



- paspemarth AOCTYI K IEPCOHANBHBIM JTaHHBIM PAaOOTHHKOB TOMBKO CHELHAIBHO YIOJIHOMOYEHHBIM
JaliaM, IIpH 3TOM YKa3aHHBIC JIML@A NO/DKHBI MMETh IIPaBO IIOJy4aTh TOJBKO T€ MEPCOHABHBIE JaHHBIE
paGoTHHKA, KOTOPbIe HEOGXOAMMEI ISl BEIIONHEHHS KOHKPETHBIX (yHKLHMI;

- HE 3aNpalluBaTh HHQOPMALMIO O COCTOSHHE 3OPOBbS PaGOTHHKA, 32 MCKITIOUCHHEM TEX CBEACHMH,
KOTOPBIC OTHOCATCS K BOIPOCY O BO3MOKHOCTH BBIIIOJTHEHHS paGOTHUKOM TPYAOBOM (hyHKLMH;

- TepefiaBaTh IEpPCOHANbHBIE JNaHHbIC pabOTHMKA IPEICTABUTENSM pabOTHHKOB B  MOpSIKE,
yeraHosnenHoM Tpynossiv Komekcom, M orpaHuumBath 3Ty MHGOPMALMIO TONBKO TEMH IEpPCOHANBHBIME
JaHHBIMH pabOTHUKA, KOTOPBIE HEOOXOMMMEI JIUISl BBIMIONHEHHS YKA3aHHBIME MPEACTABHTENSIME HX bynkumit.

6.5. Ilepenaua mepcOHaNBHBIX [JAHHBIX OT JepiKATENS MM €ro NpeaCTaBUTeNIedl  BHELIHEMY
MOTPEGHUTEII0 MOKET JIONYCKATHCS B MUHHMAIBHBIX O0BEMAX M TONBKO B LENAX BBITOIHEHUS 3ajad,
COOTBETCTBYIOIIUX O0BEKTUBHOM NpHykHE c6Opa STHX TAHHBIX. ’

6.6. Bece mepsl koHGumenImansHOCTH TpH cBope, 00paboTKe M XpaHEHHH MEepPCOHANBHBIX NAHHBIX
PAcHpOCTPaHAOTCA KaK Ha OyMaxHble, TaK M Ha SJIEKTPOHHbIE (ABTOMATH3MPOBAHHBIE) HOCUTENH
uH(OpMAIHH.

6.7. He noryckaetcs oTBeuaTh Ha BONPOCHI, CBA3aHHEIC C Mepeadei nepcoHaNbHON HMHpOpMAIMU 110
TenedoHy WiH Gakcy.

6.8. TIo BO3MOXHOCTH MEPCOHANIBHEIE JaHHBIEC 003 IMYMBAIOTCA.

6.9. CreunanyucT Mo Kagpam  BhpaBe Iepe/aBarth NepcoHaNbHEIE  JaHHble  PaGoTHuka B
OyxranTepuio B CilyyasX, yCTAHOBNIEHHBIX  3aKOHOJATENBCTBOM, HEOOXOMMMBIX  JUIS  MCTIOMHCHHS
00s3aHHOCTEH PaGOTHUKOB GyXrajTepuu

6.10.XpaHenne NepCOHANBHBIX JAHHBIX PAGOTHHKOB OCYIIECTBISETCA CIEIHATHCTOM IO Kazipam,
Oyxranrepueii Ha GyMaXKHBIX H 3TEKTPOHHBIX HOCHUTENSX.

6.11.B xanpomoit ciyx6Ge NepcOHANBHBIE JAaHHBIE XpaHATCA Ha OYMaXHBIX HOCHTENSIX B JIHUHBIX
kapToukax 1o dopme N T-2 ¥ JIMUHBIX fenax.

6.12.VueTHble JaHHBIC pPaGOTHMKOB XPAHSATCS Ha DJIEKTPOHHBIX HocuTensx. Kanaposas cimyx6a
00ECIIeUNBACT KX 3aIUTY OT HECAHKLHOHUPOBAHHOTO OCTYIIA K KOIIMPOBaHUS.

6.13. JluuHble Jiena ¥ TPyHOBblE KHIKKH PaBOTHUKOB XPaHATCS B METAUTMYECKMX Mkadax, ceitdax,
HUMEFOLIMX Ha/IeKHbIE 3aMOpEI.

6.14. JluuHble nema NpeOCTABISIOTCS B PACTIOPSIKEHHE IOMKHOCTHBIX JTHIl JIHIID B CIIEAYIOIINX
CITyJasx:

® HEOGXOMMMOCTH OhOPMITEHHS HArpagHbeIX JOKYMEHTOB;

* GOopMMPOBAHHS CTATHCTUYECKUX [IAHHBIX; ’

® IOAIrOTOBKH XapaKTEPUCTUKH

6.15. TpynoBble KHHXKKH PaGOTHUKOB MOTyT TPEIOCTABIISTECS. paOOTHHKAMH OT/eNa Ka/IpOB JIMLIb
paboTHHKaM OyXrajiTepud M 4YiIcHAM KOMHCCHH T10 COIMAIBHOMY CTPaxOBaHMIO, - TPH HEOOXOAMMOCTH
TIPOBEPKH JAHHBIX O CTPAXOBOM CTaKe PabOTHUKOB, - IIS PELIEHHs BOTIPOCOB O NPABHIIBHOCTH HCYHCIICHHS 1
BBITLIATEI IOCOGHH 110 FOCYIaPCTBEHHOMY COLMATBHOMY CTPAXOBAHHIO.

6.16. B Oyxrantepun nepcoHabHBIE IaHHBIE XpaHsTcs B (h)opMe JIMIEBBIX C4eTOB, Tabenell ydyera
paGo4ero BpeMeHH, NPHKAa30B, YBONBLHUTENBHBIX 3aMHCOK, pacueTHO-TIATEXKHBIX BEIOMOCTEH, JIMCTKOB
HETPYA0CTIOCOOHOCTH pabOTHHUKOB IIIKOJEL. '

6.17. YuerHple naHHbIE DAaGOTHMKOB XpaHATCS — Ha SJISKTPOHHBIX HOcUTeNsX. bByxranrepus
00eCIIeYMBACT UX 3aIIUTY OT HECAHKIIHOHMPOBAHHOTO JIOCTyIa U KOTIMPOBAHHMSI.

7. YHUYTOKEHHE NepCOHATbHBIX TaHHBIX.

7.1. IlepcoHaybHBIe JaHHBIE XPAHATCS HE JOJBLUE, YeM 3TOTO TpeOyrOT Lemu WX 06paGoTKH, M OHH
MOATIEXKAT YHUYTOXKCHHUIO MO NOCTHXKCHWH Lesiel o6paboTKH WM B cilydae yTpaThl HEOOXOIMMOCTH B MX
JOCTHKEHHH.

7.2. JTOKyMEHTHI, COIepKallue MepCOHANbHBIE NAHHBIE, TOMIEKAT XPAaHEHUIO W YHUUTOKEHHIO B
TIOpANKE, MPEeNyCMOTPEHHOM apXMBHBIM 3aKoHOAaTeNnbcTBOM Poccuiickoit Menepartuy.

8. locTyn K mepcoHANLHBIM JAHHBIM COTPYAHHKA y4amerocsi ¥ ero poauresiei
(3aKOHHBIX NpeICcTABUTEICH)
8.1. BHyTpenHui focTym (HOCTYM BHYTpH OpraHHU3allkmn).
IIpaBo mocTyna K MepcoHaNEHBIM JaHHBIM HMEIOT:
- IUPEKTOD;
- 3aMECTHTETH AUPEKTOPa;
- CIIELHAIIUCT TI0 KaapaMm;
- CeKpeTaps;
- TNIaBHBIA OyxranTep, Oyxraarep;
- peJiceiaTenb NPOdCO3HOI0 KOMHTETA,



- MenpabOoTHHK;

- KJIACCHBIA PYKOBO/IMTEIE;

- TICUXOJIOT;

- COMaJIbHBIH Tearor;

- caM pabOTHMK, YUalIUHCS ¥ €ro POUTENH (3aKOHHBIE NIPEACTABUTENH) - HOCHTEIH JAHHBIX.

Jlpyrve COTpYIHHKHM IIKONBI MMEIOT JOCTYN K [EePCOHAIBHBIM JaHHBIM TOJNBKO C MHCHMEHHOIO
COTJIacHsl CaMOr0 HOCUTEJIS IaHHBIX.

8.2. BHemrnuii mocTyir.

8.2.1. K 4ucimy MacCOBBIX NOTpeOMTENeH MEPCOHAIBHBIX MAHHBIX BHE IIKOJNBI MOJYKHO OTHECTH
rOCy/IapCTBCHHbIE U HETOCYIAPCTBEHHBIE (PyHKIIHOHAIbHBIE CTPYKTYPBI:

- HaJIOTOBBIE MHCIIEKIIHH;

- IPaBOOXPAHUTEIIEHBIC OPraHEbl;

- OpraHbl CTATHCTHKH;

- CTPaxOBBIC areHTCTBA;

- BOGHKOMATEI;

- OpPraHel COLHUAIBHOIO CTPAXOBAHHS;

- IICHCUOHHBIE (QOH/IBI;

- TIO/IPa3/IE/ICHH MyHUIUITIATBHBIX OPTaHOB YIIPABICSHUS;

8.2.2. HansopHo - KOHTpOJIBHEIE OPraHbl MMEIOT AOCTYN K HH(pOPMAlMH TONBEKO B cdepe CBOEH
KOMITETCHLIMH.

8.2.3. OpraHusauuy, B KOTOPbIE COTPYAHUK MOJKET OCYIIECTBISTH MEPEUHCIIEH s EHEKHBIX CPEICTB
(cTpaxoBEIE KOMIIAaHHMH, HErOCYJapCTBCHHBIE [EHCHOHHbIE (OHIBI, ONArOTBOPUTEBHBIE OPraHU3aLHH,
KPEIUTHBIC YUPSKACHHS), MOTYT MOMyYUTh MOCTYIN K MEPCOHAIBHBIM JaHHBIM PaGOTHHMKA TONBKO B CIIydae
" €ro MUCbMEHHOTO pa3pelleHHUs.

8.2.4. Jlpyrue opraHusanum.

Ceziennst 0 paboTaromieM COTPYAHHKE HIIM YKe yBOICHHOM MOTYT GBITh TPENOCTABNEHEI APYroi
OpraHu3aluK TOJBKO C IMMCbMEHHOTO 3anpoca Ha G1aHKe OpraHu3alliy, ¢ IPHIOKEHHEM KOIIUKM HOTapHaIbHO
3aBEPEHHOTr0 3asBJIICHHUS PabOTHHKA.

8.2.5. POACTBEHHUKH U YJIEHBI CEMEH.

IlepcoHanbhple naHHBIE COTPYAHHKA MOTYT OBITH MPEAOCTABIEHBI POACTBEHHUKAM KM 4EHAM €ro
CEMBH TOJIBKO € MMUCHMEHHOTO Pa3speIleHHs CAMOrO COTPY/IHHKA. v

B ciyyae passoja 6biBmas cymnpyra (Cynpyr) UMEIOT IpaBo 06PATUTECS B OPTaHU3ALMIO ¢ [THCHMEHHBIM
3aIpOCOM O pasmepe 3apaboTHOH MIaTel cOTpyAHHKa Ge3 ero cormacust. (YK PD).

9. 3amurTa NepCOHANBbHBIX JAHHBIX

9.1. Ilon yrposoit MM OMAaCHOCTBIO YTpaThl MEPCOHANBHEIX JAHHBIX MOHHMAETCS €JUHUYHOE W/
KOMIUICKCHOE, pealbHOe MIIM TOTCHLMAIbHOE, aKTMBHOE HJIM IIACCHBHOE IIPOSBICHUE 3JT0YMBIIUIEHHBIX
BO3MOYKHOCTGH BHEIIHWX MM BHYTPEHHMX HCTOYHHKOB YrpO3bl CO3[aBaTh HeGIarONpHATHBIE COOBITHS,
OKa3bIBaTh [eCTAOMIM3UPYIONIee BO3ACHCTBIE Ha 3aLIMIIAEMYH HHPOPMALIHIO.

9.2. Puck yrpossl roGbiM HHQOPMALMOHHBIM pecypcaM CO3[AIOT — CTHXMHHBIE Oe[CTBMS,
OKCTPEMAIIbHBIE CUTYyallMH, TEPPOPHCTUYECKUE NEHCTBHS, aBapHU TEXHWYECKUX CPEJICTB W JIMHMH CBA3M,
JpyrHe OOBEKTHBHBIE OGCTOATENBCTRA, 4 TAKKE 3aMHTEPECOBAHHBIE M HE3aHHTEPECOBAHHBIE B BOSHHKHOBEHMHU
YI'PO3bI JIMLA.

9.3.3amKTa MEPCOHATBHBIX [AHHBIX TPE/CTABNSeT CcOGOM JKECTKO ~periaMeHTHpOBAHHBIA H
AWHAMUYECKH TEXHOJOMMYECKHH TMpoLece, NpeayNpekKAalomiid HapyllleHHe NOCTYIHOCTH, LEIOCTHOCTH,
AOCTOBEPHOCTH M KOH(MHACHIMAIBHOCTH MEPCOHAIBHBIX NaHHBIX M, B KOHEYHOM Cuere, 00eCIeYmBaoNmii
AOCTaTOYHO HANCXKHYIO 0E30MaCHOCTh MH(OPMALMK B MPOLECCE YNPABIEHYECKOH M MPOU3BOACTBEHHOM
JEATEIbHOCTH KOMITaHKH.

9.4. «<BHyTpeHHsIs 3aLUTay,

OCHOBHBIM BHHOBHMKOM HECAHKLMOHHPOBAHHOTO AOCTYIA K NEPCOHATBHBIM NAHHBIM SBISETCH, KaK
TPaBHJIO, TIEPCOHAI, paboTalomKil ¢ TOKyMeHTaMH i Ga3amMi HaHHbIX. PeriaMeHTalus I0CTyna epcoHana K
KOH(MICHUMAIBHBIM CBEICHUAM, NIOKYMEHTAMH 1 Ga3aMH JaHHBIX BXOIHUT B YHCIO OCHOBHBIX HAIPABICHUH
OPraHM3alMOHHOW  3alUMTBl MHPOPMALMH W  [pe[HA3HA4YeHa /Ui  pa3rPaHHYeHHs  IIOJTHOMOYHMIA
PYKOBOJHMTENAMH M CHNCLMATHCTAMH KOMIIAHWM. JIng 3aliuThl MEPCOHANBHBIX JAHHBIX PaGOTHUKOB
HeoOXOAUMO COOTIONAaTh Psil Mep:

- OrpaHMYECHHE M pPerjlaMeHTalMsi COCTaBa pabOTHMKOB, (YHKIMOHAIBHBIE O0S3aHHOCTH KOTOPBIX
TpeOyIOT KOHQUACHLHAIBHBIX 3HAHHUIA;

- CTporoe usdHpaTenbHOe M OOOCHOBaHHOE PACIIpEfeNieHHe JOKYMEHTOB M HMH(MDOPMALMM MEKILY
paboTHUKAMHE;

- palMOH&IpPHOE pasMelieHHe paboduxX MecT pabOTHHKOB, IPH KOTOPOM HCKIIOYAJiOCh Obl
OeCKOHTPOJIEHOE HCIIOTE30BAHHE 3aIMIIAeMOH HH(OPMALIHH;



- suapde pabOTHUKOM TpeGoBanHi HOPMATHBHO = \eTOIMYECKHX JOKYMSHTOB O 3aIuTe
yHbOpMAaIiK i COXPAHCHIH TaiHBI;

- Hanuaue HeoOXOAUMBIX ycroBuit B OMEIICHHH st paboThI © KOH(MICHIMATHHBIMH JOKyMEHTaMH
1 6azaMH JaHHBIX;

- ompeneneHue # peryiavMeHTals cocTapd pabOTHHMKOB, AMEIOIIMX TpaBo AOCTyma (Bxona) B
HOMEIIEHHE, B KOTOPOM HaXOIATCA BBIYUCIUTENbHAS TEXHUKA,

- opraHu3ais Nopsaka YHIUTOIKCHHS uH(OpMaLUK;

- CBOEGBPEMEHHOE BBISBJICHHC HapyLIeHAs TpeGoBaHuH pa3pemmenbﬁoﬁ CHCTEMBI JOCTYIa
paboTHUKAMH [o/ipasfieIeHNs;

- BOCIIMTATEJIBHAS ¥ PasbCHUTEbHAA paGota ¢ COTPYAHMKAMH riopasaeneHus o TIpeLyTIPEKACHIIO
yTpaThI LICHHBIX ceeniennit mpu pabore ¢ KoH(UASHIUATEHBIMH [OKYMEHTaMHU;

- He JOIycKaeTcsl Bbijiata JMIHbIX JIeN COTPY/THHKOB.

9.4.1. 3amuTa NepCOHAIBHBIX JAHHBIX COTpY/IHMKA Ha dTEKTPOHHBIX HOCHTENSAX.

- Bee manku, CONeprKarme nepcoHasbHbIe JAHHBIC COTpY/HHUKA, JOTDKHDI GBITH 3aIMILEHBI [apOJIeM,
KOTOPBIH COOOMIAETCS CTIELMANIACTY 110 KaipaM.

9.5. «BHemHss 3aluTa. -

905.1. Jims  3amMThI KOH(HIEHIIHATbHOH uHpopMaLuK co3NaloTCA  LeJeHanpaBieHHbC
HeGNAroNpUsITHBIS YCTIOBHA H TPy IHONPEOA0NTUMBIC npersTeTBUs Al JMIa, [IBITAIOIIEr0cs COBEPLIMTD
HecaHKIAOHMPOBAHHBIA JOCTYIL ¥ oBITazieHre HH(GOPMALHEH. Llenbio ¥ pe3ysIsTaToM HEeCaHKIIMOHUPOBAHHOTO
focTyrna K HHQOPMALOHHBIM pecypcaM MOKET GuITh HE TOJIBKO OBJIAZICHNC LCHHBIMM CBEIEHUAMH M MX
HCIIONB30BaHKUE, HO W HX BUIOM3MEHEHHE, YHUUTOXKCHNC, pHEeceHHe BHpYca, NMOAMEHa, dasnpeuuKaLs
CcozlepIKaHKs PeKBU3HTOB JOKyMEHTa U AP.

9.52. Tloj NOCTOPOHHHM JIHIOM roHuMaeTca Jroboe JHMLO, HE JMerolee  HerocpeiCTBeHHOTO
OTHOLIGHHS K JIEATENBHOCTH KOMMAH!H, HOCeTHTENH, pAOOTHAKH PYrAX OpraHu3aLMOHHBIX CTPYKTYP-

TlocTOpOHHYE Jikla HE JIOJUKHEI 3paTh pACTIpesieIeHIe dyHKumit, paboune TIPOIECCHI, TEXHOJIOTHIO
cocrapnenus, oopMieHHs, BEICHH ¥ XpaHEeHUs JOKYyMEHTOB, NG u paGodMx Marepuainos B orzene
TIepCoHANA.

9.5.3. Jlns 3alMTEL TepcOHABHBIX JIAHHBIX COTPY/XHUKOB HE0BXO0IMO COOIIOATh PSIA MEp:

- [OPAMOK NpUeMa, yieTa 1 KOHTPOJIS JIeSTe/IbHOCTH [OCETUTENIEH;

- TIPOITYCKHOM PEKHIM;

- yueT 1 OPS/IOK BBIAATH YIOCTOBEPEHHH;

- TeXHWYECKHE CPEaCTBa OXpaHbl, CUTHAJM3AIMH;

- TIOPAJIOK OXPaHBI TEPPUTOPHH, 37aHui, TOMEIIEHHH, TPAHCTIOPTHBIX CPEACTE;

- TpeGoBaHKs K 3AIUTE uHdopMaLyy IpH WHTEPBHIOMPOBAHNY H cobecenoBaHHsAX.

9.5.4. Jluia, BAHOBHbIC B HAPYIUCHHH HOPM, PETYJIApYIOLIMX noydeHue, 06paboTKy ¥ 3aLIATY
TIePCOHATBHBIX JAHHBIX paboTHHMKA, HECYT JMCLUTUTHAPHY IO, aAMHHHCTPATHBHYO, TpayKAHCKO-MPaBOBYIO
JTU YTOTIOBHYIO OTBETCTBEHHOCTE B cOOTBETCTBIM C (henepanbHBIMU 3aKOHAMH.

9.5.5. Bee nura, CBSI3aHHBIC C TTOyUSHHEM, o6paboTKOH U ALIATON TIEPCOHANIBHBIX JaHHBIX JIOJDKHBI
OBITH YBEIOMIICHBI O HepasryaueHuu TiepCOHaIbHBIX IAHHBIX.

10. OTBETCTBEHHOCTD 34 pasrJjiamenue KOH(l)ﬂJleHIlPlaJIbHOﬁ ungopmManuH, CBS3AHHOI
¢ nepcoHaNbHBIMHU NAHHBLIMH.

10.1. TlepcoHanpHast OTBETCTBEHHOCTH — OJHO M3~ raBHBIX  TpeOoBaHMHM K opraHu3alyy
(YHKIMOHHPOBAHUS CHCTEMEI 3aIIATHl TEPCOHAIBHOMN uEdOpMALAK U 00A3ATEIIPHOS ycropre obecredeHHs
5 QeKTUBHOCTH 5TOM CHUCTEMBI.

10.2. PykoBOAUTEID, pasperatoIyi AOCTYT COTpYJAHHUKA K KOH(HUIEHIMATBHOMY [OKYMEHTY, HECET
MepCOHAIBHYIO OTBETCTBCHHOCTD 3a JaHHOE paspetieHue.

10.3. Kakzpiii COTPYHHMK KOMIAHUH, [10JTy 9oLk VISt paboThI KOH(UIEHLMATBHBIH JOKYMEHT, HeceT
e IHHONMUHYIO OTBETCTBEHHOCTE 38 COXPaHHOCTb HOCHTENA 1 KOHGbUACHIMATBHOCTD uHhOpMAalHI.

10.4. Jluia, BWHOBHBIC B papyllleHHe YCTAHOBJICHHOIO saKOHOM TIOpAnKa cOopa, XpaHeHHI,
ACTIONB30BAHMS WIM PacHpOCTPaHCHHUA pudopmaiyy 0 TpaKIaHax (riepcoHaBHBIX JIaHHBIX) HECYT
JMCIUATUIMHAPHYIO, a[MAHUCTPATHBHYIO, rpaKIaHCKO—TIPABOBYIO WM YrOJIOBHYIO OTBETCTBCHHOCTb B
COOTBETCTBHH C (peIepaIbHBIM 3aKOHOM.

11. BueceHnue W3MeHeHU, JOTIOJIHEeHHH B TloJi0skeHHUE.

11.1. Hacrosmee IIoNOKEHHC BCTymaeT B CHIy © 01.09.2014 roma. HacTosiee TlonokeHne
JEACTBHTENTBHO 10 TIPHHATHA HOBOM peJaKlui

112. VismemeHusi, JIONOIHCHUA B gacTosmiee 1Io7OXKeHHE BHOCATCA pyKOBOJMTEEM  HIKOMEL
3aMECTHTEIAME IHPEKTOpa HIKOIEL meqaroraMu. IIpesuioKeHud paccMaTpuBatoTCd Ha e arornyeckoM
copeTe. YTBEp/KIAIOTCS IHPEKTOPOM [IKOJIBL.
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