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1. O01mue MoJIOKEeHU A

1.1. MynununansHoe OromkeTHOe oOmeoOpasoBaTenbHoe yupexaeHue «CpeaHss
obmeooOpazoBarenbHas mkona Ne 30 wmmenn H.H. KomokonbmoBa»  umeer cBou anapec
aJIeKTpOHHOM mouthl: Malinovka_school@bk.ru

1.2. DOnexrponnas moyrta B MBOY «COII Ne 30» (mamee - Illkoma) MoxkeT
UCIIOJIb30BAThCSl TOJIBKO B aIMUHUCTPATUBHBIX M 00pa3oBaTelbHBIX Iensx. [lomp3oBarenu u
BJIQ/IETIbIbI DJIEKTPOHHBIX MOYTOBBIX SIIMKOB JOJDKHBI COONIONATh MpaBWiia U MHCTPYKIUU I10
paboTe ¢ IEKTPOHHOM MOUTOM, 3TUUECKIE HOPMBI OOIICHHUS.

1.3. Ilepen oTnpaBieHrEM COOOIICHHS UM OTYETa HEOOXOIMMO MPOBEPUTH IIPABOIIMCAHUE
Y TPaMMAaTHKY TEKCTa.

1.4. ITosip30BaTENSIM JAHHOTO CEPBUCA 3aMPEIIEHO:

» y4acTBOBaTb B PACCBUIKE TIOCIAHUI, HE CBS3aHHBIX C OOpa30BaTEIbHON WIIH
aMUHHUCTPATUBHOU AesTeabHOCThIO [1IKobI;

» TepechulaTh [0 MPOW3BOJBHBIM ajJpecaM He 3aTpeOOBaHHYIO MOTPEOUTEISIMU
uHpopmaruto (cram);

»  OTHPaBIATH COOOMICHUS MPOTHBO3AKOHHOTO WJIM HEATHUYECKOTO COJICPIKAHMS,

» WCIOJIb30BaTh MACCOBYIO PAacChUIKY 3JCKTPOHHOM TIOYTHI, 3a HCKIOYCHUEM
HEOOXOUMBIX CIIy4aes;

» DJJEKTPOHHOE TOCIaHWE HE JOJDKHO HCIIOJIB30BaThCS JUISl MEPEChUIKH CEKPETHOW |
KOH(UICHIMATEHOW HH()OPMAIINU, PETJIAMEHT OOMEHA KOTOPBIMHU YTBEPIKIACTCS HHBIMU

» HOPMAaTHUBHO-TIPaBOBBIMHU aKTaMHU.

2. opsaaok 00padoTKH, Nepeaayu U MPUEMa JOKYMEHTOB 10 3JIeKTPOHHOM 1o4Te

2.1. Tlo 57EeKTpOHHOH TMOYTE MPOU3BOAMUTCS TONYYEHHE M OTIpaBKa HH(DOPMAIUH
3aKOHOJATEIHLHOr0, HOPMATHUBHO-IIPABOBOT0, y4eOHOTr0, y4eOHO-METOJUUIECKOTO XapaKkTepa, a

TaKKe J000H Apyroi nHdopmMaIum, COBMECTUMOM C MPOIecCOM 00pa30BaHMUS.

2.2. O6paboTKy, nepenavy 1 mprueM HHGOPMALIUH 110 3JIEKTPOHHOI moute B [lIkone

OCYIIECTBIISIET OTBETCTBEHHOE JIUI[0 — CEKpeTapb, CHEIHAIUCT M0 KaIpaM.

2.3. Anmunuctpanus [konsl pomkHa obecrieunTs O6ecniepedoitHoe pyHKIIMOHUPOBaHHE
CEpBHCA AEKTPOHHOU MOUTHI U PETYISPHOE NOTyYE€HUE U OTIPABKY MH(OPMALIUY B TEUEHUE

BCEro pabouero JHs.

2.4. OTBETCTBEHHOCTh 3a HEHAJUICKAIIYI0 MOATOTOBKY HWH(MOpPMAIMU K TMepeaade Io
3JIEKTPOHHOM MOYTE HECET aBTOP MH(OPMAIUK, MPeAIosaraeéMoi K OTIpaBKe; OTBETCTBEHHOCTh
3a OTHPABKY aJpecaTy U MOJydyeHHUE SJIEKTPOHHOM MOYTHI — HECET OTBETCTBEHHOE JIMIIO.

2.5. IlepenaBaemble ¢ MOMOIIBIO 3JIEKTPOHHOIN MOYTHI O(PUIIMATBHBIE TOKYMEHTBI JJOJKHBI
UMETh UCXOSIINN PErucTpallMOHHBI HOMep. Pa3mep BIOKEHHUS MMOYTOBOrO COOOIIEHHUS HE
JOJIKeH MpeBbImaTh S0 MOaiT.

2.6. Bce nmepenaBaeMble y4yeOHO-METOIUYECKHME U  CIPABOYHO-WH(OPMALMOHHBIE
Marepuainbl JODKHBI TEpeAaBaThbCsi C  COMNPOBOAMTENIBHBIM NUCBMOM. [l  oTmpaBku
AIIEKTPOHHOI'O COOOIIEHUsI MOJb30BaTeNb O(OpMIIsSEeT OKYMEHT B COOTBETCTBUU C
TpeOOBaHUSAMHU T10 JIEIIONPOU3BOJCTBY, YTBepKIeHHbIMH B [1IKoIe.

2.7. Ilpu moydeHUH SJAEKTPOHHOTO COOOIIEHHS OTepaTop:

» TMpoBepsieT JAOCTaBJICHHbBIC MPUIOKEHUS (apXUB, TOKYMEHT, U300paKeHHe, U T. J.) Ha
HaJINYue BUPYCOB;

» mepeaeT JOKYMEHT Ha paccMoTpeHue anmuHucTpaiuu Ilkombl wam B cioydae
MMEHHOTO COOOIIEHHUS - HETIOCPEICTBEHHO ajjpecary;

» B Clly4ae HEBO3MOXKHOCTH MPOUYTEHUS JIEKTPOHHOTO COOOIICHHUSI YBEIOMIISIET 00 3TOM
OTTIPABUTEIS.

2.8. Ilpu odopMmiaeHHUH D>IEKTPOHHOTO COOOIIEHUs O0O0s3aTeNbHBl K 3aMOJHEHUIO
clenyolume

HOJIS:


mailto:malinovka_school@bk.ru

ajipec nmoJyvaresns;

TeMa JIEKTPOHHOTO COOOIICHHUS;

TEKCT 3JEKTPOHHOTO COOOIIEeHHS (TIPH HEOOXOJMMOCTH, MOT'YT OBITH BIIOXKEHBI (DaiiIbl);

MOJAMUCH OTHpPaBUTENsl € YykazaHueM HaumMeHoBaHHMs Ilkonbl U ero CTPyKTypHOTrO
NOJPAa3JIeNICHUs], COTPYJHHUKOM KOTOPOTO SIBIISICTCS OTIIPABUTENb.

2.9. OtnpaBka U TOJyY€HUE OJJIEKTPOHHBIX JOKYMEHTOB  OCYIECTBISIETCS C
UCTIOJIb30BaHUEM

IPOrpaMMHBIX MPOAYKTOB, IMpeIHA3HAYEHHBIX IS PabOThl C AJIEKTPOHHOM IOYTOH B
[IIxoure.

2.10. OTBeTCTBEHHBIN 3a padOTY C ANEKTPOHHOU MOYTON OJDKEH 00paliaTh BHUMaHUE Ha
TUTIBI U paclIupenus (Hanios:

Pacummpenne .PDF \ .pdf

Pacmupenue .rar\.zip

Pacmmpenne . XLS\. XLSX

Pacmupenue .ppt\.pptx

Pacumpenue .doc\.docx

Pacmupenwue .txt

daiinel ¢ pacmpenreM *.exe\com\bat\js\vbs u apyruie HeM3BECTHBIC BaM PACIIMPEHHUSI
¢aiinoB, moayyeHHbIE IO [TOYTE HE CKAYMBATh U HE 3aIyCKaTh.
[Tpu ckaunBaHUM apXuBa yACIUTH 0cO00C BHUMaHKE TUITY (aiia.

3. OTBeTCTBEHHOCTh

3.1. I3MeHeHne HaMMEHOBaHUS O(PHUIMAIBLHOTO AJIEKTPOHHOTO TTOYTOBOTO siiyKa [Ikoss
COTJIACOBBIBACTCS C TUPEKTOPOM.

3.2. Tlo ¢axkty m3meHeHHs O(UIMATIBHOTO 3JIEKTPOHHOro MoyroBoro smmuka lllkona
o0si3aHa yBEIOMHUTH WH(GOPMAIMOHHBIM IHMCHMOM OpraH YmpasieHus oOpa3oBaHusi 3a 3
pabouux JHSA O CMEHBI 3JEKTPOHHOTO MOYTOBOIO SIIMKA C YKa3aHHWEM JaTbl, C KOTOPOii
WU3MEHEHHS BCTYNAIOT B CHITY.

3.3. OTBeTcTBEHHOCTh 3a (YHKIMOHUPOBAHHE 3JIEKTPOHHOIO JOKYMEHTO00O0pOTa B
YUPEKACHUU HECET pyKoBOAUTEND [1IKOITBI.

4. 3aka109uTeIbHbIE TOJ0KEHHS

4.1 Hactosimiee nonoxenue Bctynaet B cuity ¢ 01.09.2018.

4.2 VI3MeHeHUs B HaACTOSIIEe TOJIOKEHHUE BHOCATCA JUPEKTOPOM 00pa3oBaTebHON
OpraHu3aly MO NPEAJIOKEHHUIO MeJarorHYecKOro COBETa.

4.3 BHOCHMBIE U3BMEHEHUS HE JOKHBI MPOTHBOPEUUTH ACHCTBYIOIIEMY 3aKOHOAATEIIbCTBY.

4.4. Hacrosimee [TonoskeHne AecTBUTEIBHO 1O IPUHSITHS HOBOM PEIAKIIHH.
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